
Year 3—Punctuation and Grammar Key Vocabulary 

 

Comma (,) used to separate items in a list.  

Apostrophe (‘) Can be used to show that something belongs 
to something ‘The girl’s hat’.  

Noun A word that names a person, place or thing and 
ideas and emotions. 

Pronoun Used in place of a noun (she, he, his, her, our) 

Verb Shows and action like movement or thinking 

Adverb A word that adds a little more information about 
the verb or adjective. 

Adjective A word that adds more information about a noun. 

Preposition Describes where or when something is in relation 
to something else.  

Clause A group of words with a subject and a verb. 

Past Tense Verb form used to describe things that have 
happened in the past. 

Present tense Verb form used to describe things happening 
right now. 

Determiner Shows which noun is being talked about e.g. ‘The 
table’ rather than ‘table’ 

Paragraph A group of sentences that are connected by one 
idea or theme. 

Heading  Headings describe what a piece of writing is 
about. 

Sub heading Used to describe what a paragraph is about and 
helps to guide the reader. 

Speech marks Punctuation that shows what is actually being 
spoken. 

A verb is a word used in  
sentences that describes an 
action, a feeling or        
something happening. For 
example: 

The rabbit was jumping in 
the field.  

The girl loves apples. 

The prince became king.  

You need verbs in sentences. 

Verbs Adverbs 

Am Adverb describes the verb. It is great 
for describing how an action was done or  
describing a feeling in more detail. Adverbs 
can be before or after a verb in a sentence. 
For example: 

The rabbit was jumping happily in the 
field.  

He quickly ate his lunch. 

Or 

He ate his lunch quickly. 



“I am hungry,” said the caterpillar. 

Year 3—Punctuation and Grammar Paragraphs 

A paragraph is a section of writing made up of a single or     
several sentences that are grouped together and focused on 
one main subject. 

Paragraphs help to structure a piece of writing or text.  

Every paragraph starts on a new line. Sometimes you leave a 
line space between paragraphs or start the paragraph  slightly 
further in than the rest of the lines of writing. This is called an 
indent. 

In fiction text a new paragraph will often show a break in time 
or if a point of view switches from one character to the next.  

In non-fiction text a new paragraph is usually started each 
time a different theme is discussed. Sub headings are often 
used in non fiction text to show this as well.  

Using speech marks or inverted commas 

Speech marks are also known 
as inverted commas. 

They are used to show when 
direct speech is used in text. 
This is usually when a       
character says something. 

They go just before the    
section that is spoken and at 
the end. 

If punctuation such as     
question marks are also   
needed, these go inside the 
inverted commas.  

 
I am hungry 

“Hey, Goat! ” shouted the Troll. 

“Get off my bridge” 

Hey 

Goat! 

Prepositions A preposition is a word that tells 
you where or when something is in 
relation to  something else. For 
example: 

The castle was in the valley 
beside the lake. 

The words in and beside give you 
details of where the castle is. 

Sometimes prepositions are called 
time connectives because they  
relate to when something happens. 

I had lunch before I went to 
play. 

There are many prepositions. Some you 
may use regularly: 

before                   against 

after                    about 

during                   behind 

above                    during 

below                    inside 

besides                  over 

due to                   through 

with                      off 


